CHECKLIST FOR RESIDENT CONTRACT OR LETTER OF APPOINTMENT (requirements 3.8 and 3.9)
	CATEGORY OF THE RESIDENCY:
	
	

	LENGTH OF THE RESIDENCY:
	
	

	AMOUNT OF RESIDENT STIPEND:
	
	

	
	YES
	NO

	Is the agreement signed and dated by the chief administrative officer (or appropriate senior administrative officer)?  If not signed by the CAO, is there appropriate documentation designating another officer?
	
	

	Is the agreement signed and dated by the director of podiatric medical education?
	
	

	Is the agreement signed and dated by the resident?
	
	

	If a letter of appointment is used, does the resident confirm acceptance in writing?  Is it forwarded to the chief administrative officer (or appropriate senior administrative officer)?
	
	

	
	
	

	If the program is co-sponsored, is the contract or letter of appointment signed and dated by the CAO of each co-sponsoring institution, the program director, and the resident?
	
	

	
	
	

	Does the contract or letter of appointment include (or reference):
	
	

	Resident duties?
	
	

	Hours of work?
	
	

	Duration of the agreement?
	
	

	Health insurance benefits?  (must be provided and must be at least equivalent to that afforded other entry-level professional employees)
	
	

	Professional, family, and sick leave benefits?  (must be at least equivalent to that afforded other entry-level professional employees)
	
	

	Leave of absence policy?  (must address continuation of pay and benefits and the effect of the LOA on meeting the requirements for completion of the residency)
	
	

	Professional liability insurance coverage?  (effective when training commences and continues for the duration of the training, covers all training experiences at all sites, and provides protection against awards from claims reported or filed after the completion of training if the alleged acts or omissions of the resident were within the scope of the residency program).  
	
	

	Other benefits, if provided (e.g., meals, uniforms, vacation policy, housing provisions, payment of dues for membership in professional organizations, and disability insurance benefits)
	
	

	
	
	

	OTHER NOTES:
	
	

	
	
	

	
	
	


